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	WOODMONT HIGH SCHOOL

355-8600

Syllabus for Digital Imaging--Grade Levels 10th-12th
Instructor:

Letha Kay



e-mail address: lkay@greenville.k12.sc.us




Room: C021

Unit Credit:

1 unit



My Daily Schedule:


2nd SEMESTER

1st Block Multimedia

2nd Block Computer Apps

3rd Block Digital Imaging
4th Block Planning
Course Content Standards/Objectives 

The state competencies/guidelines for The Business Department are located on the web site http://www.myschools.com/offices/cate/competencies/BusMktgComTech.htm .

Course Description

Digital Imaging is intended for a course that offers an introduction to making and editing graphics, and preparing them for printing. The objectives are:

● To teach the fundamentals and more advanced features of Adobe Photoshop CS3

● To expose students to image editing and graphic design fundamentals

● To develop an exercise-oriented approach that allows learning by doing

● To show how to use effective graphics in both business and personal situations

● To assist students in designing successful graphical documents from scratch and from      components

Textbook and supplies
Title: Adobe Photoshop CS3: Comprehensive Concepts and Techniques

Authors: Gary B. Shelly, Thomas J. Cashman, Joy L. Starks 
ISBN: 978-1-4239-1238-5; 1-4239-1238-1 

Online tutorials, modeling, and other sources will also be used. Many helpful tips and links will be on the classroom website. Adobe Illustrator will be introduced as time permits. Check the class website often. Computers and printers, computer paper, LCD projector, digital camera, student disks, reinforcement and enrichment handouts will be incorporated into the class activities. Students will need a two-subject spiral notebook for notes and journal entries.
Plan for Assessing, Evaluating, and Recording Students’ Progress and Achievement

Review questions, projects, and critical thinking activities are completed by the students for each chapter to assess understanding of the material covered and their ability to perform specific computer applications. Tests will be administered strategically throughout each unit of study, and simulations will be assessed at the end of each unit.  At least 70% accuracy is expected on all graded work. Each student has a folder in which he keeps all graded work.  At the end of the year, students may take their folders and disks home.

District Grading Scale
Class Grading Scale
93-100

A

Daily work

60%

85-92

B

Tests

Major Projects

will count  a minimum of  2 

test grades.

40%

77-84

C

70-76

D

1st 9 weeks 

2/5

69 & Below

F

2nd 9 weeks

Exam

2/5

1/5

Grades are recorded using IGPro and attendance is recorded using ClassXp and in a class attendance book. IGPro and ClassXp are district-wide programs used by all teachers.   Student work is saved in the student directory that is accessible at school and at home; it is also accessible by the teacher at school or from her home.
Homework Policy

Because not all students have computers at home, or they may not have the same software that we use at school, students are not expected to do computer application assignments at home.  Homework will be limited to those activities that do not require computer work.

Missed Work/Make-up Policy

Attendance is very important!  Please make every effort to be in class and on time. Students are responsible for all work missed due to absences.  Students will be given up to five school days to complete make-up work.
Testing Policy

Tests are given and graded online. Students who fail tests must take them again. See the website for full details. 
Attendance and Tardy Policies

Administrators review attendance and tardy policies during grade level meetings during the first week. Refer to Parent-Student Handbook.  Students are allowed five absences per semester course.  Any absence over five must be accompanied by a doctor’s note or approved by the principal.  You have only two days after an absence in which to provide documentation of an absence to the attendance clerk.  If a student is absent more than five times from a class and fails to produce a doctor’s note or administrator’s approval within two days, he/she may not receive credit for that course. 

Students should be on time to class. In the event of a student’s 3rd tardy a call will be made to the parents. On the fourth tardy teacher detention will be given. On the 5th and all subsequent tardies a disciplinary referral will be written.

Classroom Policies and Procedures and School Rules
During the first week of classes, students are advised as to the rules and procedures as well as expectations for this class. In addition, students receive an orientation by grade level during the first week of school from school administrators about school rules and consequences.

Students receive a Parent-Student Handbook in homeroom that outlines information about the operation and procedures used daily at the high school.
1.         All rules in the Student Handbook will be followed in this class.
2.         Be in your assigned seat when the tardy bell rings, preparing to start the assignment or work for the day; see the board for daily work.

3.         The teacher, not the bell, dismisses the class.

4.
To protect our equipment, no food or drinks are allowed in the computer lab.

5.          Be courteous and respectful to the teacher and classmates.

6.          Make-up work is due within five days upon return to school.

7.          Students should use the restroom before school, between classes and during lunch.
8.          Computers are to be used for educational purposes only.
9.          Cellular phones, pagers, CD players, radios, and all electronic devices are    prohibited in the  classroom/laboratory facilities. Please read your handbook.
10.        There is a re-do policy for work. Please see the website for this class.
Procedures for Non-Instructional Routines

Students are allowed to leave class only for emergency situations.  When students need to go to the office, nurse, administrator, etc., they must come to me for permission.  I will then write a note stating the student’s name, where they have permission to go, date, time, and my initials.  Students must give the notes back to me when they return to class. Students are encouraged to go to the restroom between classes or during lunch. No one will be allowed to go anywhere until after the day’s assignment is discussed.
Presentation of Rules and Procedures

Each student will receive an Expectations Letter the first day of class explaining classroom guidelines and school evacuation guidelines.  I will go over these guidelines to make sure each student understands.  I will also go over classroom procedures the first few days of school.  These procedures are to be followed throughout the year.
The Parent-Student Handbook clearly outlines school rules and policies governing student behavior. Where and when possible, the student will receive a verbal warning from the teacher. The parent/guardian will be notified when unacceptable student behavior persists. The student will be referred to the school administration for disciplinary action when behavior causes class disruption or interferes with the rights of other students to learn.
At the beginning of the year, students are required to sign a contract agreeing that they will not make any changes to the configurations of the computers or load any unauthorized software on to the computers.  Students doing this will receive an automatic referral.

Classroom Procedures:

· Check the overhead screen or board for daily instructions.

· Begin working immediately.

· If you are tardy (for any reason), see the teacher before taking your seat.
· Deadlines will be given for each project assigned. To complete the project by the deadline, students must work on the project during the entire period. Remember, books do not get taken home; you must complete all assignments in class; therefore, you must work and use your time wisely. 
At the end of class please do the following:

· Clean your work area (close and stack books)

· Log out of the computer. Failure to do this allows the next class access to your files.

· Remain seated until the bell rings. Students are not to line up at the door.

Communication with Parents

Progress reports and report cards are given to all students each nine-week period.  Students are encouraged to take home expectations letters for parents to look over. A copy of the syllabus is located on my web site, however a hard copy of the syllabus will be provided for parents and students who may not have access to a computer or the Internet. Parents will be contacted whenever there is a problem with a student’s grades or behavior. I will communicate with parents at Open House, PTSA meetings, and other school and community events. I may be contacted at lkay@greenville.k12.sc.us I prefer email rather than phone. I can attach progress reports and other documents via email, and I sometimes can respond faster via email rather than by phone.
PHOTOSHOP TOPICS
Following Directions

Making Folders

Getting to Know Adobe Photoshop CS3

Introduction to Fundamentals of Graphic Design

Designing Basic Layouts Using Color and Typography
Editing a Photoshop Image

Using Selection Tools in Photoshop

Using Layers

Re-visiting Graphic Design

Drawing and Painting with Color

Enhancing and Repairing Photos

Creating Color Channels and Actions

Re-visiting Typography

Using Adobe Bridge

Using/making Brushes/Erasers

Vector Images

Printing Preparations for Commercial Printing Company
Please check the class website every Monday. Many times you will need to go there several times during the week. Parents are invited to view the site also:
http://www.upcountrydesigns.net/woodmont/whs_lkay_index.html
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