Block 2

Computer Apps

Week Two (January 26)
ALWAYS look at projector screen when you come in. There may be special instructions or journal articles that are not on this page. Once you have checked the screen, check online for the week’s instructions. Do you journal/screen instructions, then begin the weekly sheet of instructions/work. Thanks for your cooperation. I have enjoyed having you in class. 

REMEMBER: No games, cell phones, music. There will occasionally be a Friday when I give you permission to listen to music or to play games. Don’t abuse the privilege. OK? Thanks.

MONDAY
EQ: How do you save into your online directory? How do you retrieve items from your directory if you are not in class?

· Making folders/saving and opening files

EQ: What commands are used to create a centered, attractive sign?

· Read and work through Project One in MS Word. Save often

EQ: How do you change a static sign to a dynamic sign?

· In the Photoshop (purple) book, take a look at page 198

· Go back to your final product from MS Word, Project One and change the sign to a dynamic sign. (We will discuss this first and then you will re-do the Project One, save it with a different name, and print it. If you wish to print in color, you may print at home and bring in tomorrow.)

TUESDAY
EQ: How can you improve the design of MS Word signs?

· Discuss Composition and Layout. 

· Read in Photoshop book pages 192 – 200

· Demo by K showing some layout suggestions. 

· View some layouts for scrapbook pages and greeting cards

· Using your skills from MS One Project and your knowledge about layout, design a sign for a nail technician to hang in a local store for advertisement purposes. Listen for information to use on the sign. 

· REQUIREMENTS:

· You MUST use the rule of thirds for this sign

· At least one graphic

· At least one shape

· Bold

· Italics

· Underlining

· At least two, but no more than three fonts

· Observe good composition guidelines

· Good grammar, including spelling

· Bulleted list is optional

WEDNESDAY

EQ: How can special effects enhance your document?

In the book “Multimedia and Image Management” (purple, yellow,white) read Chapter 10. They are VERY short.  (pages 104 – 124)

· Copy and answer the following questions. Use MS Word. Save often.

· Page 112, Review Questions: 1 -15

· Page 112, Discussion Questions: 1 – 5 (Write the answers as you brainstorm SILENTLY. Thanks. )

· Homework. Find a magazine or newspaper article with graphics. Neatly cut out examples that demonstrate three from the following list. Be able to discuss the layouts/examples. You will bring in a max/min of three illustrations. You can only bring one text wrap, one caption, one sequence. Get it? Each illustration must illustrate a different concept. If you cannot find them in a magazine or newspaper, you are welcome to print examples from the Internet or from your photograph collection. ……appropriate for school (
· Text wrap

· Captions

· Pull quote

· Rule of thirds

· Use of complementary colors

· Balance

· Contrast

· Perspective

· Sequence

· Composition – what type? (Diagonal, S-curve, etc. ……See my “poster” for other types/names)

THURSDAY

EQ: How do the various techniques of layout make a dynamic graphic?

Discuss examples you brought in; display on wall.
Study online from MS Office book.  I hope to allow you to preview the chapter test on Friday just to see what you have learned and what you need to study. OK? It is not a permanent test grade. We will discuss this.
You will have a few of the end of chapter labs to do in MS Word. Listen for directions in class for today and tomorrow. Our chapter test will be Tuesday or Wednesday of next week. Stay tuned.

FRIDAY. Complete Chapter One in MS Word.

Can you center, left align, justify text?

Can you bold, italicize, and underline text?

Can you insert a graphic? Clipart? Shape? Can you resize or recolor or move them?

Can you insert and format a textbox?

Do you know some composition guidelines for layout?

Have you reviewed online with games from the book company site?

Can you add a website to your favorites folders
Can you make/move/name/rename folders in your directory online?

